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	Research and Enterprise Services

How to set up a Je-S Account
This user guide will help you to set up a Je-S account to apply for research council funding as either a Principle Investigator or Co-Investigator. If you are working on a grant with overseas investigators they will also need to follow this process to set up a Je-S account.
Je-S can be accessed from https://je-s.rcuk.ac.uk/JeS2WebLoginSite/Login.aspx 

Step 1: Go to the Je-S home page and select Create an Account on the left hand side
Accept the terms and conditions at the bottom of the next page.
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Step 2: Check if you have an existing account
You may already have a Je-S account from a previous institution that needs updating. Check if this is the case by entering your e-mail address or ORCID number.
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Step 3: Choose account type
If you are setting up an account in order to apply for grants select An Applicant on a Standard or Outline Proposal (Principal/Co/Researcher Co-Investigator).
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Step 4: Fill in your personal details 
The next page will ask for you qualifications – this is an optional field.[image: ]


Step 5: Add in organisation and department
These can be selected in the relevant pop out search windows. For overseas researchers whose organisations can’t be found on Je-S they will need to contact the Je-S Help Desk on +44 (0) 1793 444 164.

Step 6: Choose username and password

Step 7: Confirm account details
Check your account details are correct and click Create Account.
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You will then receive an e-mail with a link which you must click on to activate your account. If you are setting the account as an Applicant the account will need to be verified by your nominated institution. Until this is done you will be able to use  Je-S but not submit any proposals. You will receive an e-mail to confirm when your account has been validated.
Created 7th September 2018
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Account Type
Users of the Je-5 System require diflerent levels of account. To ensure that we give you the correct level of access please indicate below how you expect to use the Systerm (select as many options as
necessary)

Research Proposals

I An Applicant on a Standard or Outline Proposal (Principal/CofResearcher Co-Investigator). This account type requires verification from the nominated organisation and is not applicable to Students
(please see below).

An Applicant on a Fellowship Proposal

Studentship Forms

The Student (on a Student Normination or Studentship Proposal Document, this is the only account type that applies for students).
The Supervisor

Head of Department
A Contact
ARCBGP
BBSRC ndustril CASE

Administration
To Prepare Documents, but not be named on it eg. Departmental Administrator
To Approve andior Submit Research Proposals, Student Nornination/Proposal Forms or Ten Day Tumaround

To Complete/Approve and/or Subrit Financial Forms eg. Expenditure Statementsfintent and Offer Acceptances/Start Confimnation/Annual Statements on behalf of the Organisation
DTG Co-ordinators

DTG Administrators

Other eg Peer Reviewer/Callege Member/Named Researcher/P| Response
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Personal Details
Please enter your personal details and click Next Step'- mandatory fields are marked with *
Tite: ~Select~ v M

Farmer Sumame: |
Telephane number: | -

Date of birth is required for account verification but
will also be used for Equal Opportunities purposes.

Post: [ -

Past start date o= i

Equal Opportunities Data  Why do we ask for this information?

Date of birth

Ethnic origin ~ Select 2 M
Country of nationalty: |- Select - L2
Gender ~Select~ v M
Disabledt .
What e 5 “Disabilt No - Yes Not disclosed

Disabilty v
11fyou have had any previous interactions with th research councis, e 9.5 a counsi funded student, and have ¢
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Create Account - Confirm Details

Ul Confirm details
Contact Us Please check your details and click 'Create Account’
Terms and Conditions ~ New Account Details

‘System Help User Name: ™ ORCID identifier: Undisclosed é ORCID \ds}ﬁer
Name: | x

sesve2s Email address . k Country of Nationality: 1
® Research Councils Telephone: Date of Birth: (
“Aights reserved
N Post . Post Start Date: (
Ethnic Origin: Disabled !
Organisation
Organisation
Department:
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Welcome to Je-S

Existing Users
User Narne:

|

Password

|
[Cogin ]

About JeS

Institute (ETI) and National Centre for the Replacement, Refinement and Reduction of Anirmals in Research (NC3RS), to provide their communties with

If you are a new user and wish to gain access to the Je-5 system, please Create an Account

To be able to submit an application through Je-S the Organisation being applied through will need to have registered with Je-5.
Alist of Je-S Registered Organisations is available, please note that this does not include selfregistered organisations

Retrieve User Name /
Password

New Users

In order to gain access
to the Je-5 System,
Create an Account

Help
Contact Us
Terms and Conditions
Syster Help

For certain, limited, cals, selftegistration for organisations is available.
Upcoming Closing Dates (cut off 14 September 2016)

Food & nutrition research for health in the developing worl
BBSRC (ends 11 Septerber 2018)

STFC GCRF 2018
STFC fends 11 September 2018)

ioavailability & nutrient content

| Economy Investigator-led Research Projects
EPSRC (ends 12 September 201)

Training Fellowships 2018
NC3Rs fends 12 September 2018)
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Existing Account Check

In order to check that you do not already have a Je-S account, please enter your email address in the box below and click ‘Account Check”

If you have an ORCID identifier, you can also get that from the ORCID web site and we will check if you have an account linked to that ORCID identifier. If you do not have an OR
create ane.

ORCID identifier Create o connect your ORCID identifier frorm the ORCID web site

Email | [Account Check]
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