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	On discovering a fire – 

· Operate the nearest fire alarm call point and
· Dial 6300 on a University internal phone 

· OR dial 0118 378 6300 on a mobile phone
· OR dial (0) 999 for the Fire Brigade

Your location is:
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	Only attempt to fight the fire if it is safe to do so. Use an appropriate fire extinguisher.

	
	· Do not use WATER on ELECTRICAL OR FLAMMABLE LIQUID fires.
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	On hearing the fire alarm, leave the building by the nearest available exit.

· CLOSE all doors and windows as you leave. 

	
	· DO NOT stop to collect belongings.

· DO NOT use the lift.

· DO NOT re-enter the building until instructed to do so by the Senior Fire Officer or the Evacuation Officer.
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	Go immediately to the ASSEMBLY POINT and report to the Fire Warden/ Evacuation Officer.

The assembly point is at:
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	Disabled people should remain in the designated Refuge Area and wait for instructions from the Fire Brigade or Evacuation Officer.

· Persons accompanying a disabled person must report the presence of a disabled person in a Refuge to the Evacuation Officer.

· University Security can be contacted for information by dialling
0118 378 6300 on a mobile phone.
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