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Request a period of Research Away (PGR)
Student visa holders only

This form should be completed by students who need to undertake any period of research away from the University as part of their doctoral project (including students on split programmes). 
All sections of this form must be completed and submitted to the Doctoral Research Office[footnoteRef:1] for consideration at least two weeks prior to the start of the period of research away. Students must receive approval from the Doctoral Research Office before commencing their period of research away. [1:  Please email the completed request to dro@reading.ac.uk. ] 

Further information for students requesting to undertake a period of research away can be found at the end of this form.

To be completed by the student
Please note that by submitting this form you are confirming that you are fully aware of the implications and conditions of undertaking a period of research away. Please note that you are not permitted submit your thesis for examination while on a period of research away.

Student details
	Student name
	Click or tap here to enter text.
	Student number
	Click or tap here to enter text.
	School/Department
	Click or tap here to enter text.


Details of Research Away
	Description of the activities that will be undertaken during the period of research away 
	Click or tap here to enter text.
	Country where the research away will take place
	Click or tap here to enter text.
	First day of research away
	Click or tap to enter a date.
	Last day of research away
	Click or tap to enter a date.
	Date of return to the University[footnoteRef:2] [2:  This should be the date that you will be back at the University to resume your programme in person. For short-haul travel, you are normally permitted one day after the end of the research away; for long-haul travel, you are normally permitted two days after the end of the research away. Any additional days will need to be taken from your holiday allowance.] 

	Click or tap to enter a date.


Funding
	Are you in receipt of a studentship/scholarship?
	Choose an item.
	Name of funding body
	Click or tap here to enter text.
	Has the funding body been informed, if applicable?
	Choose an item.


Travel
Before you travel on the business of the University, you must follow the University’s guidance for all travel bookings. Further information, relevant forms and training can be found at:
Travel Guidance for Staff and Students.
	Have you completed all necessary pre-travel tasks?
	Choose an item.


To be completed by the supervisor
	Please confirm that:
	☐ This period of Research Away is essential to the student’s project and that the above description is accurate[footnoteRef:3]. [3:  If a Change of Circumstance report is made to the Home Office which is subsequently questioned by the Home Office, you may be required to provide evidence that progress was made during the student’s time away from the University.] 

☐ You will maintain regular contact with the student during the period of research away as part of the University’s responsibility to monitor progress and engagement points.
☐ All relevant pre-travel tasks have been completed.



	Name of supervisor
	Click or tap here to enter text.
	Signature of supervisor
	Click or tap here to enter text.

	Date
	Click or tap to enter a date.


To be completed by the Doctoral Research Office
	Approved?
	Choose an item.
	Duration
	Click or tap here to enter text.
	Name of approver
	Click or tap here to enter text.
	Date
	Click or tap to enter a date.	

	Reported to Home Office
	Click or tap to enter a date. Click or tap here to enter text.




INFORMATION AND CONDITIONS FOR POSTGRADUATE RESEARCH STUDENTS REQUESTING TO UNDERTAKE A PERIOD OF RESEARCH AWAY

Research away may be used for data collection, fieldwork, and access to specialist collections/facilities which are away from the University and essential to your research project. We would normally expect research away to be conducted outside of the UK; however, in cases where the distance from the University is significant, research away within the UK may be permitted. 

The maximum period of research away permitted by the University is 18 months during the first three years of full-time registration (limits of a lesser duration may be imposed by your sponsor). The University does not expect students to undertake research away in their final year of full-time registration. If the total period of research away exceeds 18 months then the University may take the decision to withdraw Student visa sponsorship and review whether the student should be transferred to a PhD by distance programme.

Students are not permitted to submit their thesis for examination or undertake their viva examination while on a period of research away.

Except where periods of research away are stated on the Offer of Admission, fees will continue to be charged at the standard fee rate.

Students who undertake research away beyond their minimum registration date will not be eligible for the reduced continuation fee rate during that period.

If your doctoral studies are sponsored, it is your responsibility to obtain permission from your sponsor prior to departure. If a sponsor subsequently denies permission for the period of research away then the time away would be deducted from your holiday entitlement. 

Research away must not be used as holiday. If you wish to take holiday during your period of research away, you should complete a holiday request form as usual.

All periods of research away will be reported to the Home Office as a ‘change to student circumstances’. 

Please consider your date of return to the University carefully to ensure that it is as realistic as possible. It is important that you inform the Doctoral Research Office if your return date is delayed. If you attempt to re-enter the UK after the reported end date of your research away then you may encounter difficulties passing though border control.

If you need to extend your period of research away, a further form should be completed and returned to the Doctoral Research Office for consideration.

If you do not return to the University as planned and have not informed the Doctoral Research Office of any delays, your Student visa sponsorship will be withdrawn. The University will normally support a further visa application when you able to return to the UK.

We recommend that you request a re-entry letter from the Doctoral Research Office two weeks prior to your return date to show at the UK border.
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